The beginning of another year brings renewed obligations for broadcasters who also engage in audio-only, non-interactive webcasting.  Your first filing of the new year – including a Minimum Fee Statement of Account and a payment of $ 500 per channel -- is due on January 31, 2017.  
But your obligations continue throughout the year, with a possible need to file Statements of Account with SoundExchange and Reports of Use in certain instances. 
The rest of this document not only outlines your obligations but, where applicable, offers a direct link to every form on the SoundExchange website.  
Note that some of these forms will not be available until early January; we will provide an updated version of this document at that time at no charge to you.  Also note that SoundExchange prefers that webcasters use the “SoundExchange Licensee Direct” portal to file forms and make payments. Forms may be available there before they are available on the Soundexchange website generally.  If you need help setting up a SoundExchange Licensee Direct account, we’re happy to assist you. 

Please read the rest of this document closely. Your obligations are: 

Annual Minimum Statement of Account Form and Fee: 
· File an annual minimum fee of $ 500 per channel January 31, 2017, along with the 2017 Minimum Fee Statement of Account Noncommercial Educational Webcaster form found here.  


· A separate form should be filed for each channel or station.


· For those that are eligible to take advantage of the Report of Use Exemption (see discussion below): 


· You no longer have to file a separate Notice of Election form to claim this status.


· If you wish to avoid filing Reports of Use, you must pay a $ 100 proxy fee with the 2017 Minimum Fee Statement of Account Noncommercial Educational Webcaster form, selecting “Reporting Waiver” and entering $ 100 on line 6 of the form (if you cannot take advantage of this reporting waiver, you still may select “Sample Based Reporting,” which is less onerous than “Census Based Reporting”).  


· If you operate multiple stations or channels that each qualify for the reporting exemption, you only owe a $ 100 proxy fee for one channel; it will exempt you from reporting on all stations or channels;

· Remember to file your forms in a timely fashion because you cannot later go back and claim the reporting waiver. 

Monthly Statement of Account Form and Fee:  
· You do not have to file a Monthly Statement of Account unless you exceed the 159,140 aggregate tuning hour threshold in more than one month during the year.  At that point, you would automatically become subject to the rules applicable to Noncommercial Webcasters for the remainder of that calendar year; please contact us if that occurs and we will direct you to the correct forms. 

· You must use a separate form for each channel or station.  This filing, and – if applicable – payment, is due within 45 days of the end of the month to which it pertains. 
Reports of Use: 
· These must be filed on a quarterly basis, covering two separate seven day periods during the quarter (the periods do not have to be consecutive, nor do they have to be traditional Sunday through Saturday weeks), unless you: 


· Did not exceed 80,000 aggregate tuning hours for more than one month in 2016 and do not expect to in the year 2017, in which case you may pay $ 100 for the right to be exempt from this requirement altogether, but you must remember to select “Reporting Waiver” on the Annual Minimum Fee Statement of Account Form. 
· Exceeded 159,140 aggregate tuning hours for any individual station or channel in more than one month during 2016 or expect to exceed that threshold for any individual station or channel in any month during 2017, in which case you must file Reports of Use for all streaming, but still on a quarterly basis (select “Census Reporting” on the Annual Minimum Fee Statement of Account Form). 

· A separate form should be filed for each channel or station. 


· These reports require you to identify 4 pieces of information about every song you perform in the applicable reporting periods (whether on a sample or census basis): 

1. Song title; 

2. Artist name; 

3. International Sound Recording Code OR Album Title + Marketing Label;  

4. Number of times the song was played in the quarter (if you are required to report on a census basis, a different rule applies for years following the first year for which census reports are due; please contact us for more information.) 
· SoundExchange prefers that you adhere to the template report for filing (in Excel format found here).  


· Each Report of Use is also due within 45 days of the end of the period to which it pertains. 

Again, these forms apply to stations that are Noncommercial Educational Webcasters because their operations are substantially staffed by students.  If you are not a Noncommercial Educational Webcaster, please let us know and we will send you replacement forms 

Remember that your Minimum Fee Statement of Account Forms and payments are due by January 31, 2017.  We will send you another reminder, updated with links, in mid-January. Please do not hesitate to contact a Fletcher, Heald & Hildreth, P.L.C. attorney if you have any questions.
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